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All the praise belongs to Almighty Allah. Blessings 
and peace be upon the Prophet Muhammad (SAW), 
the master of the messengers and the prophets, who 
said: “When Allah wishes good for someone, He 

bestows upon him the understanding of Deen”.   
And blessings be upon all the family members of the 
Prophet, his Companions and those who follow him till 
the Day of Resurrection.

Acquiring deep knowledge of Islam is one of the 
best and useful deeds; by the very knowledge of Islam 
people worship Allah, the rulings and injunctions are 
understood and the life becomes straight. 

Paying full attention to making the people aware 

Preface
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of the rulings of worships, the General Authority of 
Islamic Affairs and Endowments issued series of 
brief and simplified booklets relating to the rulings of 
purification, prayer and fasting, and these booklets 
have been prepared in a simple, plain and in an easy 
way so that a Muslim himself and his family may be 
good individuals and this may result in making a better 
society.

We request Almighty Allah, He may make us able to 
worship Him and that He may accept our good deeds. 
Indeed, He is the only one who listens to our prayers 
and He is near to us. Blessings and peace be upon our 
Prophet Muhammad, upon his family members and his 
all companions.

General Authority

of Islamic Affairs and Endowments
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Additional Prayer

1- Definition:

Al-Tatawwu’ [التطوع] literally means to spend 
something voluntarily. It also means the thing which 
is donated and spent by someone and which is not 
obligatory and necessary. (Lisan al-Arab: 8/243).

Salat al-Tatawwu’ means the Nawafil (additional 
and voluntarily) prayers, and the person who does 
some good deeds voluntarily is Mutatawwi’ [volunteer]. 
(Taj al-‘Urus: 21/466).

Technically in Islamic Shariah: it is the prescribed 
additional prayer other than the obligatory Salats 
(prayers).
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2 - Virtues Of Additional Prayer:

The additional prayers are among the best and 
grand deeds by which the rewards get increased by 
the mercy of Almighty Allah. There are many traditions 
of the Prophet Muhammad (SAW) which glorify the 
virtue of the additional prayers. 

In a Hadith Qudsi, Abu Hurairah (RA) reported 
that the Messenger of Allah (SAW) said, “… And the 

most beloved thing with which My slave comes 

nearer to Me is what I have enjoined upon him; and 

My slave keeps on coming closer to Me through 

performing Nawafil (additional prayers and deeds, 

besides what is obligatory) till I love him. When I 

love him I become his hearing with which he hears, 

his seeing with which he sees, his hand with which 

he strikes, and his leg with which he walks; and if 

he asks (something) from Me, I give him, and if he 

asks My Protection (refuge), I protect him”. [Sahih 
Bukhari: 6502].
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In another Hadith it is narrated that the Prophet 
Muhammad (SAW) said: “The first thing about which 

the people will be called to account out of their 

actions on the Day of Judgment is prayer. Our 

Lord, the Exalted, will say to the angels - though He 

knows better: Look into the prayer of My servant 

and see whether he has offered it perfectly or 

imperfectly. If it is perfect, that will be recorded 

perfect. If it is defective, He will say: See there are 

some additional prayers offered by My servant?. If 

there are additional prayers to his credit, He will say: 

Compensate the obligatory prayer by the additional 

prayer for My servant. Then all the actions will be 

considered similarly.” [Sunan Abu Dawood: 864].

This is the mercy and justice by Almighty Allah that 
if any additional good deed is found it is added in the 
account of a Muslim and he is said: ‘Enter the paradise 
happily’. If there is any defect in his obligatory prayer 
then it is fulfilled by his additional prayers.
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3 - The Times Wherein The Additional Prayers Are 

Not Valid:

Additional (Nawafil) prayers are disliked after the 
Fajr Prayer till the sun rises high and after Asr prayer 
till the sun sets and the Maghrib prayer is offered.

Abu Sa’eeid al-Khudri (RA) narrated: I heard Allah’s 
Messenger (SAW) saying: “There is no prayer after 

the Morning Prayer till the sun rises, and there is no 

prayer after the ‘Asr Prayer till the sun sets.” [Sahih 
Bukhari: 586].

The reason of prevention described by the Prophet 
Muhammad (SAW) is what that came in Sahih Muslim, 
that when the sun rises it rises between the horns of 
Shaytan (satans) and when it sets it sets between the 
horns of Shytan.

4 - Kinds of The Additional Prayers:

There are three kinds of additional prayers:
(1) Sunan Mu’akkadah, (2) Raghibah and (3) Nawafil.
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The best of the additional prayers is Sunan 
Mu’akkadah and it is an act that Prophet Muhammad 
(SAW) always preserved and used to do in his 
residency and in his journey, such as the prayers of 
Witr, prayers of two Eids, Prayer of solar eclipse and 
Prayer for seeking rain.

A - Sunan Mu’akkadah:

- Witr Prayer: it is the most emphasized upon 
Sunnah. It is one rak’at but it is disliked if it is not 
added with the Shafa’ (pair of number), except 
when there is lack of time, because the Prophet 
Muhammd (SAW) said: “Prayer during the night 

should consist of pairs of rak’ats, but if one of 

you fears morning is near, he should pray one 

rak’ah which will make his prayer an odd number 

for him.” [Muwatta: 399].

The time of Witr prayer starts immediately after 
‘Isha prayer and when the twilight ends, and continues 
until dawn begins. If someone slept and forgot to pray 
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then he should pray it after the dawn before the Fajr 
prayer and it will not be offered after the Fajr prayer.

It is recommended for the person who usually 
wakes up for this prayer to delay in offering this Witr 
prayer, and it is better for the person who fears that he 
will not get up (at the end of the night); he should pray 
Witr before sleeping.

Because, A’isha (RA) is reported to have said: “If 

someone fears that he will sleep through till the 

morning, let him pray the Witr before he sleeps, 

and if someone hopes to wake for the last part of 

the night, let him delay his Witr.” [Muwatta: 404].

It is recommended to pray Shafa’ before the raka’t 
of the Witr and there should be a Salaam between 
the two (Shafa’ and Witr). It is disliked to combine 
both of them, as it is also disliked to pray only witr 
without Shafa’. Also, it is recommended to recite 
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in Shafa’ prayer Surah al-A’la in the first rak’at, and 
to recite Surah al-Kafiroon in the second Rak’at. In 
Witr it is recommended to recite Surah Al-Ikhlas and 
Mu’awwazatyn (surah al-Falaq and surah An-Nas), 
because it is narrated by Abdul-Azeez bin Jurayj that 
he said: We asked ‘Aisha (RA): “By which thing the 
Prophet (SAW) used to offer witr prayer?” She replied: 
“The Prophet (SAW) used to recite Sabbihisma 

Rabbikal Aala in the first rak’at, Qul ya Ayyaiuhal 

kafiroon in the second rak’at, and in the third 

rak’at he used to recite Qul Huwallahu Ahad and 

Muawwazatyn" (surah al-Falaq and surah an-Nas) 
[Sunan Tirmidhi: 463].

By the word (في األولى / in the first rak’at  ) Aisha 
(RA) means… ‘Shafa’ before Witr.

- Prayers Of The Two Eids: Performing prayers 
of the two Eids is Sunnah Mu’akkadah, because the 
Prophet Muhammad (SAW) did it on every Eid. This 



12

comes after Witr prayer in terms of its reward and 
emphasis.

Abu Sa’eed al-Khudri (RA) narrated: “The Prophet 

(SAW) used to proceed to the Musalla (the prayer 

place) on the days of Eid-ul-Fitr and Eid-ul-Adha; 

the first thing to begin with was the prayer and 

after that he would stand in front of the people and 

the people would keep sitting in their rows. Then 

he would preach to them, advise them and give 

them orders, (i.e. Khutba/sermon). And after that 

if he wished to send an army for an expedition, he 

would do so; or if he wanted to give and order, he 

would do so, and then depart.” [Sahih Bukhari: 956]. 

For detail see the booklet of “Prayer Of Eid 

Al-Fitr & Eid Al-Adha”.

- The Solar Eclipse Prayer: This prayer is 
Sunnah Mu’akkadah and its time starts after the sun 
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has reached the height of a spear and it continues 
until noon - before the sun declines. The Solar eclipse 
prayer is two Raka’at and each Rak’at has two Qayam 
and two Ruku’.

‘Aisha (RA) siad: “In the lifetime of Allah’s Messenger 
(SAW) the sun eclipsed, so he led the people in prayer, 
and stood up and performed a long Qiyam, then bowed 
for a long while. He stood up again and performed a 
long Qiyam but this time the period of standing was 
shorter than the first. He bowed again for a long time 
but shorter than the first one, then he prostrated. Then, 
he did the same in the second rak’at as he did in the first 
and then finished the prayer; by then the sun (eclipse) 
had cleared. He delivered the Khutba (sermon) and after 
praising and glorifying Allah he said, “The sun and the 

moon are two signs among the signs of Allah; they 

do not eclipse on the death or life of anyone. So 

when you see the eclipse, remember Allah and say 

Takbir, pray and give Sadaqa.” [Muwatta: 1].
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- Prayer For Seeking Rain: This prayer is 
Sunnah Mu’akkadah and its time starts after the sun 
has reached the height of a spear and it continues until 
noon -before the sun declines.

‘Aisha (RA) said: “The people complained to the 
Messenger of Allah (SAW) of the lack of rain, so he 
gave an order for a pulpit. It was then set up for him in 
the place of prayer. He fixed a day for the people on 
which they should come out. 

Aisha said: The Messenger of Allah (SAW), when 

the rim of the sun appeared, sat down on the pulpit, 

and having pronounced the greatness of Allah and 

expressed His praise, he said: "You have complained 

of drought in your homes, and of the delay in 

receiving rain at the beginning of its season. Allah 

has ordered you to supplicate Him, and promised 

that He will answer your prayer". Then he said: 
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يِن،  الَ إِلََه إِالَّ  « ال َْحْمُد لِلَِّه َربِّ الَْعالَِمنَي، الرَّْحَمِن الرَِّحيِم، َملِِك يَْوِم الدِّ
اللَُّه يَْفَعُل َما يُِريُد، اللَُّهمَّ أَنَْت اللَُّه الَ إِلََه إِالَّ أَنَْت الَْغِنيُّ َونَْحُن الُْفَقَراُء، 

ًة َوبَالًَغا إَِىل ِحنيٍ ».   أَنِْزْل َعلَْيَنا اْلَغْيَث، َواْجَعْل َما أَنَْزلَْت لََنا ُقوَّ

[Praise be to Allah, the Lord of the Universe, the 

Compassionate, the Merciful, the Master of the Day 

of Judgment. There is no god but Allah Who does 

what He wishes. O Allah, You are Allah, there is no 

deity but You, the Rich, while we are the poor. Send 

down the rain upon us and make what You send 

down a strength and satisfaction for a time].

He then raised his hands, and kept raising them till 
the whiteness under his armpits was visible. He then 
turned his back to the people and inverted or turned 
round his cloak while keeping his hands aloft. He then 
faced the people, descended and prayed two rak’ats.

Allah then produced a cloud, and the storm of 
thunder and lightning came on. Then the rain fell by 
Allah’s permission, and before he reached his mosque 
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streams were flowing. When he saw the speed with 
which the people were seeking shelter, he (SAW) 
laughed till his back teeth were visible. Then he said:

ٍء َقِديٌر َوأيَنِّ َعْبُد اللَِّه َوَرُسولُُه» « أَْشَهُد أَنَّ اللََّه َعَىل كُلِّ َىشْ

[I testify that Allah is Omnipotent and that I am 

Allah’s servant and apostle]. [Sahih Bukhari: 1173].
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A - Sajdah (Prostrations) Of Recitation Of The 

Holy Qur’an: It is Sunnah Mu’akkadah and it is 
one prostration. The doer of this act will pronounce 
Takbeer when he bows down for prostration and 
again he will pronounce Takbeer when he stands 
up from prostration, without Takbeer of Ihram, and 
there is no Salam in it, and it is valid in the time 
wherein additional prayers are valid.  

Ibn ‘Umar (RA) is narrated to have said that: “When 

the Prophet (SAW) recited a Sura that contained 

the prostration he would prostrate and we would 

do the same and some of us (because of the heavy 

rush) could not find a place for prostration”. [Sahih 
Bukhari: 1075].

And Rabi’ah al-Tamimi narrated that: Umar bin al-
Khattab (RA) recited Surah-an-Nahl on a Friday on the 
pulpit and when he reached the verse of Sajdah he got 
down from the pulpit and prostrated and the people 
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also prostrated. The next Friday Umar bin al-Khattab 
recited the same Surah and when he reached the 
verse of Sajdah he said, “O people! When we recite 

the verses of Sajdah (during the sermon) whoever 

prostrates does the right thing, yet it is no sin for 

the one who does not prostrate.” And Umar did not 
prostrate (that day). Nafi’e added in the narration from 
Ibn Umar (RA): “Allah has not made the prostration 

of recitation compulsory but if we wish we can do 

it.” [Sahih Bukhari: 1077].

And there are eleven places of prostrations in the 
Holy Qur’an:

It is narrated that Abu Darda’ (RA) said: “I performed 

eleven prostrations with the Prophet (SAW) of which 

there were none in the Mufassal. Al-A’raf, Ar-Ra’d, 

An-Nahl, Bani Isra’il, Maryam, Al-Haj, the prostration 

in Al-Furqan, Surah An-Naml (mentioning) Sulaiman, 

As- Sajdah, S’ad, and the Ha-Mim Surah.” [Ibn Majah: 
1056].
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B - Ar-Raghibah:

Raghibah has the degree in importance above 
Mustahab (Recommended) and below Sunnah.  The 
Prophet (SAW) showed interest and motivated people 
for this prayer and also he prescribed its method, 
but did not do it in a group with congregation, and 
especially it is two raka’t Sunnah before the Fajr prayer.

‘Aisha (RA) said: “The Prophet (SAW) was never 

more regular and particular in offering any Nawafil 

than the two rak’at (Sunna) of the Fajr prayer”. 
[Sahih Bukhari: 1169].

Hafsah (RA) narrated that: “The Messenger of 

Allah (SAW) used to pray two quick rakats when 

the Muadhdhin had finished the adhan for the Fajr 

Prayer, before the Iqama was said for the prayer.” 
[Muwatta: 419].

The time of this prayer is just before the Fajr prayer. 
If the Fajr prayer is held and someone is in the masjid 
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and he could not offer Raghibah then he should leave 
this Raghibah necessarily and should join the Imam and 
should offer the Raghibah after the sun rises, because 
the Prophet Muhammad (SAW) said: “Whoever did not 

pray the two Rak’at (before) Fajr then let him pray 

them after the sun has risen.” [Sunan Tirmidhi: 423].

Any Nafl (additional prayer) cannot be performed 
at later stage except this Raghibah as it is, if missed, 
performed when the sun has risen till before the sun 
has declined.

If a person intends to go to masjid for Fajr prayer, 
it is recommended for him to perform Raghibah in 
the masjid as this Raghibah will suffice for Tahiyyatul 
Masjid prayer too.

It is also recommended to shorten the recitation 
and should limit the recitation in Surah al-Fatihah; as 
A’isha (RA) narrated: “The Messenger of Allah (SAW) 

used to pray the two rakats of the dawn (Fajr) so 
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quickly that I would say to myself: Has he recited 

the umm al-Qur’an or not?” [Muwatta: 420].

 Reciting silently in this prayer is also among the 
recommended things.

C - Nawafil (Voluntary Prayers):

Rawatib (sunan prayers): which are performed 
before and after Dhuhr prayer, before ‘Asr prayer, after 
Maghrib prayer and after Isha prayer. There is no fixed 
number of rak’at of these prayers and the minimum 
sufficient number of rak’at is two rak’ats.

As Ibn ‘Umar (RA) is narrated to have said: “I 

remember ten Rakats of Nawafil from the Prophet, 

two Rakat before the Dhuhr prayer and two after it; 

two Rakat after Maghrib prayer in his house, and 

two Rakat after ‘Isha’ prayer in his house, and two 

Rakat before the Fajr prayer.” [Sahih Bukhari: 1180].
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Dhuha Prayer: Abu Hurairah (RA) said: My friend 
(the Prophet) advised me to do three things and I shall 
not leave them till I die, these are: “To fast three days 

every month, to perform the Dhuha prayer, and to 

perform Witr before sleeping.” [Sahih Bukhari: 1178].

And Zayd ibn Aslam (RA) narrates from A’isha 
(RA) that she used to pray Dhuha with eight rakats, 
and she would say, “I would never stop doing them 

even if my parents were to be brought back to life.” 
[Muwatta: 52].

Taraweeh Prayer: Abu Hurairah (RA) narrates that: 
The Messenger of Allah (SAW) used to encourage the 
people to pray Qiyam in Ramadhan, without insisting 
on that. He said: “Whoever spends the nights of 

Ramadhan in prayer out of faith and in the hope 

of reward, he will be forgiven his previous sins.” 
[Muwatta: 376].

Taraweeh prayer is twenty (20) rak’ats after Isha 
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prayer excluding Shafa’ and witr prayer, and this is 
what the practice of the Companions of the Prophet 
(SAW) was, as they performed twenty rak’ats with 
congregation in the caliphate period of Umar (RA). 

Thus, Yazid ibn Ruman is narrated to have said: 
“The people used to spend the night in prayer during 
Ramadhan for twenty- three rakats in the time of Umar 
ibn al-Khattab.” [Muwatta: 380].

But it is also allowed to increase or decrease in the 
twenty rak’ats of Taraweeh, as it is narrated from Abu 
Salamah bin Abdur Rahman: That he asked ‘Aisha 
(RA) “How was the prayer of Allah’s Messenger (SAW) 
in the month of Ramadhan?” She replied: “He used 

not to pray more than eleven rak’ats whether in 

Ramadhan or in any other month. He used to offer 

four rak’ats, let alone their beauty and length, and 

then four rak’ats, let alone their beauty and length. 

Afterwards he would perform three rak’ats”. 
[Muwatta: 394].
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But, the companions of the Companions (of the 
Prophet Muhammad) used to make their qiyam 
(standing position in prayers) brief and they used to 
increase in the number of rak’ats, so Umar bin Abdul 
Azeez (RA)- while he was the governor of Madinah-
used to assemble the people on thirty-six (36) rak’ats.  

Tahiyyatul Masjid (Prayer For Greeting The 

Masjid): It is recommended for a person who enters 
the Masjid to pray two rak’ats as a greeting for the 
Masjid, because Allah’s Messenger (SAW) said: “If 

anyone of you enters a masjid, he should pray two 

rak’ats before sitting.” [Muwatta: 559].

Tahiyyatul Masjid is valid in the time in which Nafilah 
prayers are valid, and it must not be performed when 
Imam is delivering the khutbah (sermon) because 
listening to the sermon is wajib (necessary) and a wajib 
cannot be left out for a Mustahab (recommended) 
prayer, except when there is a clear proof. Ibn Shihab 
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said, “The imam’s coming out stops prayer and his 
speaking stops conversation”. [Muwatta: 344].

Tahajjud Prayer: Tahajjud is a Nafl prayer which is 
performed at night, and it is among the emphasized 
upon Nawafil prayers. The best time to perform this 
prayer is the last third part of the night for those who 
can wake up. The minimum size of this prayer is ten 
rak’ats and the maximum has no limit.

Reciting loudly is one of the recommended things 
of the Nawafil prayers which are offered at night. So 
Ibn Abbas (RA) narrated in the Hadith which mentions 
that he passed the night near his aunt Maimunah-this 
hadith is long-that “The Prophet Muhammad (SAW) 

stood up to offer the prayer at night. He prayed 

two rak’ats then two rak’ats and two rak’ats and 

then two rak’ats and then two rak’ats and then two 

rak’ats (separately six times), and finally one rak’at 

(the witr)” . [Sahih Bukhari: 11].
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Also, it is narrated from ‘Aishah (RA) that she said: 
“The Messenger of Allah (SAW) used to pray 

thirteen rak’ats during the night; he then offered 

two light rak’ats of prayer when he heard the call 

to the dawn prayer”.[Muwatta: 395].

٭ ٭ ٭
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● Values

 - Sincerity and honesty.
 - Excellence.
 - Objectivity.
 - Working with high spirit.
 - Moderation.
 - Constant progress.

● Strategic Goals

 - To partake in promoting religious awareness and 
Islamic culture as well as to imbibe the values of 
moderation and tolerance in the society.

 - To highlight the cultural aspect of mosques, to 
restore its role and to develop the persons working 
with them.

 - To develop the official centrality of Ifta (issuance of 
fatwa - religious edict) in the country and consolidate 
its position.

 - To strengthen the awareness of waqf in order to 

General Authority

of Islamic Affairs and Endowments
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fulfill its due objectives along with promoting and 
diversifying its resources.

 - To Upgrade the services of ḥajj and ‘umrah. 
 - To encourage the human resources and make their 

best utilization to sophisticate the services of the 
Committee and taking it to new heights. 

● Policy of Social Matters 

General Authority of Islamic Affairs and Endowments 
is committed to promote religious culture in the context of 
moderation in the modern universal concepts that can go 
shoulder to shoulder with the requirements of the age and 
its variables and to contribute to the sustainable economic 
development of diversified accounts of endowments 
that serve and meet the society requirements in order 
to achieve social justice among its members, and the 
establishment of social symbiotic relationships between 
employees and their families and the improvement of the 
community level, providing a typical work environment 
free from any discrimination in all its forms, and that does 
not employ or support any underage labor or forced labor.

The General Authority of Islamic Affairs and 
Endowments initiated the introduction and application 
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of social accountability system requirements in all 
areas of its activities while encouraging its customers 
from the owners and suppliers to abide by ethical 
standards according to SA 8000 with work on 
continuous improvement in systems and practices 
periodically in line with local and federal legislations 
and best international practices with a commitment to 
the application and dissemination of this policy at all 
levels in the Authority.

● Policy of Quality Management System

This policy aims at spreading Islamic culture, 
and reviving the practice of waqf and its 
development, and expressing juristic opinion 
in religious inquiries between segments 

of society by building a distinct system of policies and 
legislations, and framing it with services and initiatives of 
high quality that satisfies all the customers in accordance 
with the requirements of ISO quality management system 
ISO: 9001, and the preparation of the objectives and 
performance indicators, review and follow-up on a regular 
basis within the continuous quest to develop institutional 
capacity and staff to provide the best services and keep 
up with best practices.



31

● Policy of Environment Management, Health and 

Occupational Safety

This policy aims to promote religious 
awareness among the staff and the 
visitors of mosques, dealers, suppliers 
and all segments of society to 

improve the environmental performance and procedures for 
occupational health and safety in all operations and activities 
within the Authority with the necessary training for them, and 
cooperation with all parties to rationalize the use of energy, 
recycling and reducing accident rates and preventing risks 
that comply with the procedures and legislations, laws and 
method of perfecting work in order to achieve the trust and 
sustainability in the implementation of the business and a 
commitment to the application of the environment, health 
system and safety in accordance with the requirements 
of international standards for environmental management 
system ISO 14001, and the system of the Department 
of Health and Occupational Safety OHSAS 18001, and 
the preparation of objectives and performance indicators, 
review and follow- up periodically with a focus on continuous 
improvement and control operations, and the dissemination 
of this policy to all employees and make sure they understand 
it.




